YrBepxaai

NOJIO)KEHUE O MKOJILHOHN BUBJIHOTEKE

L. O6mne moJIoKeHHst

1. BubmHoTeKa ABIAETCS CTPYKTYPHBIM [OAPA3ACTCHUEM OCHOBHOH 00pa3oBaTesbHO MKOIbI
(manee — 1mKONA), yYACTBYIOIAM B y4€OHO-BOCIMTATENLHOM NPOLIECCE B LIENAX obecneyenus
MpaBa yJacTHHKOB 00PA30BATENBHOrO MPOLECCa Ha GECIIATHOE NO/b30BAHHE 6ubmioTeuno-
MH(OPMALMOHHBIME PECYPCAMH.

2. JlesrenbHocTh Gubm0TEKH (anee — mKonbHas 6HOMAOTe ) OTPAXKACTCA B YCTABE UIKOJBL.

3. Llenw LKO/IBHOM OHOMMOTEKH COOTHOCATCS C LEAMH MIKOJIBL: (JopMHUpoBaHHe 0OLIEH
KyJIbTYpbl THYHOCTH 0GYHAIOIIMXCA HA OCHOBE YCBOCHHS 00S3aTENEHOrO MHHHMYMa
coxepkanys 001eo6pa3oBaTebHBIX POrPaMM, X aflaNTAINS K KH3HH B 00LIECTBE, CO3NAHUE
OCHOBBI U151 OCO3HAHHOTO BHIOOPA ¥ MOCIEAYIOIEr0 OCBOCHHSA MPOYECCHOHATBHBIX
00pa30BaTENbHBIX IPOTrPAMM.

4. IlIkonbHas GHOMMOTEKA PYKOBOXCTBYETCS B CBOEH NEATENBHOCTH (pe/iepasbHbIMU 3aKOHAMH,
ykasamu 1 pacnopsokerusmu [Tpesunenta Poccuiickoii Qenepaiiud, OCTAHOB/ICHUSIMH H
pacniopsokerusivu [IpaButenbcTa Poccuiickoii Denepatiu, pemeHuaMH MunucTepcTsa
obpasosanns Poccuiickoit Deziepaiiy, HHCTPYKUMAMH MHHHCTEPCTBA MHOCTPAHHBIX ZIEl
Poccuiickoii denepaiy, yCTaBOM LIKOJIbL, TIOTOXKEHHEM 0 6HOMOTEKE, YTBEPIICHHBIM
IMPEKTOPOM LIKOJIBI.

5. TTopsmoK T0/B30BAHKS MCTOYHHKAMH HH(OPMALIMH, IEpeyeHb OCHOBHBIX YCIYT U YCIIOBHS AX
npefocTaBieHus onpezenstoTes [lonoxkenreM 0 WKobHO GubmroTeke  [Ipapunamu
T10/Tb30BAHYA INKOJIBHOM OUOIMOTEKOM, YTBEPKIEHHBIME IMPEKTOPOM LIKOIIBL.

6. IlIkona HEeceT OTBETCTBEHHOCTS 32 NOCTYNHOCTb M KauecTBO GubmroTedHO-
uH(OpPMALHOHHOTO 0OCTyKHBaHNSA GHbMMOTEKH.

7. Oprausaums 00GCTy)KUBAHHS YIACTHHKOB 06Pa30BaTENBHOrO NPOLECCA POU3BOAUTCS B
COOTBETCTBHH C MPABMJIAMH TEXHUKM GE301IACHOCTH M ITPOTHBOMOXAPHBIMH, CAHHTAPHO-
TMTMEHAYECKAMH TPEOOBAHUAMH.

IL OcHoBHbI€ 3aa4H
9. OCHOBHBIMHA 33a9aMH IIKOTbHOH OHONHOTEKH ABIAIOTCA:

a) obecreuenye y4acTHIKaM 06pasoBaTebHOro npolecca — 00y4AIOMMCS, NeJIarorHIeCKuM
paboTHUKaM, POXMTENSM (MHBIM 3aKOHHBIM NPE/ICTABHTENISM) obyuaromuxcs (fanee —
TI0JTb30BATENSIM) — JOCTYNA K MH(OPMALMH, 3HAHHUSM, HAESM, KyJIbTYPHBIM LIEHHOCTAM
TOCPECTBOM HCTIONb30BAHHSA OHOIHOTEUHO-MHPOPMALIMOHHBIX PECYPCOB LIKOJIb HA PA3THTHBIX



HOCHUTEISIX: OyMakHOM (KHYOKHBIA (DOH, GOH/T TEPUOTNYSCKUX U3IaHHH ); KOMMYHHKATHBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTEISX;

0) BOCIUTAHHE KYJIbTYPHOTO M TPAXKIaHCKOTO CaMOCO3HAHUs1, TOMOIIb B COIMATN3ALIUN
oOyuJarolerocs, pa3BUTHH €0 TBOPUYECKOTO MOTEHITNAIA;

B) (popMHpOBaHNE HABBIKOB HE3aBUCHMOTO OMOIMOTEYHOTO MOJIB30BATENS: 00yUEeHHUE TTOHUCKY,
0TOOPY M KPUTHUYECKON OLIEHKE HH(pOPMALINY;

I') COBEPILICHCTBOBAHHE MTPEIOCTABISIEMbIX ONOIMOTEKOM YCIyTr Ha OCHOBE BHEAPEHHS HOBBIX
WH(OPMAIIMOHHBIX TEXHOJIOTHI U KOMITBIOTEPHU3AIUU ONOIMOTEUHO-HHPOPMAITHOHHBIX
npoiieccoB, hopmupoBaHue KOMMPOPTHONU OUOIMOTEYHOM CPEIBI.

II1. OcHoBHBIEC QyHKUIMHU
10. JIns peanu3aiii OCHOBHBIX 3a/1a4 OuOIHMoTeKA:
a) popmupyet poua OMOINOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB IIKOJIBI:

®* KOMILICKTYECT YHI/IBepcaJIBHI)H\/JI (1)OHI[ y‘~IC6HI>IMI/I, XYA0XKCCTBCHHBIMU, HAYYHBIMHU,
CIIpaBOYHbIMHU, NCAAIOTUICCKUMHU U HAYUHO-TIOITYJIAPHBIMH JOKYMCHTAMU HA TPAAULIMOHHBIX U
HETPpAAUIIMOHHBIX HOCUTCIIAX I/IH(l)OpMaIlI/II/I;

* onoJHsAET GOH,T HPOPMAITMOHHBIMU pecypcamu cetu HTepHeT;
0) co3gaet HHMOPMALMOHHYIO TPOIYKIIHIO:
* OCYIIECTBIISICT aHAJTMTUKO-CHHTETHUYECKYIO TIepepadoTKy HH(pOpMaIum;

* OpraHM3yeT U BEJIET CIPaBOYHO-OMOIMorpaduyeckuii anmapar: Kataioru (an(aBUTHBIH,
CHCTEMaTHYECKHIl), KApTOTEKH (CUCTEMATHYECKYIO KapTOTEKY CTaTel, TeMaTH4ecKue
KapTOTEKH ), JJIEKTPOHHBIN KaTaJor;

* pa3pabaThIBaeT peKOMEHIaTeIbHbIE OnOMorpaguieckre mocoous (CUcKu, 0030k,
yKa3aresiu U T.11.);

* obecrieunBaeT MHPOPMUPOBAHUE MOJIb30BaTeNel 00 HHPOPMALIMOHHON MPOAYKLINH;

B) ocymiecTBisieT AuddepeHnpoBanHoe OMOINOTEUHO-UH(DOPMAITMOHHOE 00CITYy)KHBaHNE
o0yJaromuxcs:

* OpraHu3yeT 00yueHHe HaBbIKaM HE3aBUCUMOTO OMOIMOTEUHOTO MOIB30BATENS U TTOTPEOUTEISI
uH(pOpMaIIiH, COACHCTBYET MHTETPAIIMKA KOMIUIEKCAa 3HAHHUH, YMEHHI U HaBBIKOB pabOTHI C
KHUTOW 1 uHpopMaluei;

* OKa3bIBaeT MH()OPMAITMOHHYIO TIOJIJIEPKKY B PEIICHUHU 3a/1a4, BOZHUKAIOIUX B TIPOIIECCE UX
yueOHOI, caMo00pa3oBaTeIbHON U IOCYTOBOM AESITETbHOCTH;

r) ocymecTBisieT nuddepeHImpoBaHHOEe ONOIMOTEYHO-HH(POPMAITMOHHOE 00CTY>KUBaHUE
MeAarorn4eckux paboTHUKOB:

* BBISIBIISICT MH(POPMAITMOHHBIE MOTPEOHOCTH U YAOBIETBOPSET 3alPOCHI, CBSI3aHHBIE C
00ydeHueM, BOCTUTAHUEM U 3[IOPOBBEM JICTEH;

¢ BBIIBJISACT I/IH(I)OpMaI_II/IOHHBIG HOTpe6HOCTI/I " YAOBJICTBOPSACT 3alIPOCHI B obiactu
neaarorutdeCKmux I/IHHOBaHI/II\/'I N HOBBIX TGXHOHOFHﬁ;



* COICUCTBYET MPOQECCHOHATHHON KOMIETCHIIUH, TIOBBIIIICHUIO KBATH(PHUKAIIH, IPOBEICHUIO
aTTeCTalluu;

* cozzaeT OaHK Megarornyeckoil nH(popmanuy Kak OCHOBBI €IMHON MH(GOPMAIIMOHHOM CITY>KOBI
0011e00pa30BaATEIBHOTO YUPEXKIECHUS, OCYILIECTBIISET HAKOIIJIEHUE, CUCTEMATU3ALIUIO0
uH(pOpMallMU IO IpeIMeTaM, pa3/iesiaM U TeMaM;

* OpraHu3yeT JOCTYI K OaHKY MeJarorn4eckoil nHpopMaIy Ha JIFOOBIX HOCUTEISX; TPOCMOTP
JJIEKTPOHHBIX BEPCUH IIEarOTHYEeCKUX U3aHUM;

* OCYIIECTBIISIET TeKyllee nHdopmupoBanue (AHU UHGOpMaLK, 0030pbl HOBBIX MOCTYIUICHUN U
myOnukanuit), “HGOPMHUPOBAHUE PYKOBOACTBA IIKOJIBI IO BOTIPOCAM YIIPABIICHUS
00pa30BaTeNIbHBIM MPOIIECCOM;

* CIIOCOOCTBYET MPOBEICHUIO 3aHATUI 110 POPMHUPOBAHUIO HHPOPMALTMOHHON KYJIBTYPHI;

1) OCYIIECTBIIACT UG PEepeHIIMPOBAHHOE OUOTHOTEYHO-NH(POPMAITMOHHOE 00CITYKUBaHUE
poauTene (MHbIX 3aKOHHBIX MPEICTaBUTENICH) 00yYarOIIXCSI:

* YIOBJIETBOPSIET 3aMPOCHI MOJIB30BaTeNeH 1 HHPOPMUPYET O HOBBIX MOCTYILICHHSIX B
OubIMoTeKY;

* KOHCYJITUPYET 1O BOIPOCaM OpPraHU3aluK CEMEIHHOT0 YTeHHsI, 3SHAKOMUT ¢ HH(pOpMAaIUeil o
BOCIIUTAHUIO JETECH;

¢ KOHCYJIbTUPYCT 110 BOIIpOCaM y‘I66HHX I/I3,I[aHI/II71 JUIA 06yqa}0umxc;1.

IV. Opranusanus nesiTeJIbHOCTH OUOJINOTEKHU

11. lIkonpHas OMOIHOTEKA IO CBOCH CTPYKTYpE ACTUTCS HAa a0OHEMEHT, YATAILHBIN 31, OTIEI
Y4EOHUKOB U 0TI METOAMUYECKON JIUTEPATyphl 110 IPeAMETaM.

12. bubnmuoreyHo-nH(GOPMAITMOHHOE 00CITY)KUBAaHHE OCYIIECTBIICTCS HA OCHOBE OMOIMOTEUHO-
MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHHM € YUEOHBIM M BOCIIMTATENILHBIM TJIAHAMU HIKOJIBI,
porpaMMaMu, MPOEKTaMH U IJIaHOM paOOThI MIKOJIbHOW OMOIMOTEKH.

14. B nensx obecnieueHus: MoJIepHU3AIMK OMOJIMOTEKH B YCIOBUAX MH(POpMATH3ALUU
0o0pa3oBaHus U B IpeJienax CpeACTB, BBIACIAEMBIX YUpeIUuTeNAMH, IKOJa 00ecreunBaeT
OuOIMOTEKY:

* rapaHTUPOBAHHBIM (PMHAHCUPOBAHHEM KOMILUIEKTOBAHUS OMOIMOTEYHO-NH(DOPMAIIIOHHBIX
pecypcoB (B cMETe YUpPEexKACHUS BBIBOJAUTCS OTJIENBHO);

° H€06XOI[I/IMBIMI/I CJ'IY)K€6HI>IMI/I u HpOI/I3BOI[CTB€HHI)IMI/I IIOMCHICHUAMHU B COOTBETCTBHUU CO
CTPYKTYpOU OMOIMOTEKH M HOPMATUBAMH IO TEXHUKE 0€30MaCHOCTH IKCILTyaTaIllH
KOMHI)I-OTepOB (OTCYTCTBI/IG BI)ICOKOfI BJIAXXHOCTH, 3allbIJICHHOCTHU ITOMCIICHU S, KOppO3I/IOHHO-
AKTHUBHBIX MTPUMECEH WM AIEKTPONPOBOISIIEH MbUTH) U B COOTBETCTBHH C MOJIOKESHHUSIMH
CanlluH;

* TeJIEKOMMYHUKAIIMOHHON U KOMTMPOBAIbHO-MHOKUTEIbHON TEXHUKON M HEOOXOAUMBIMU
IIPOrpaMMHBIMH IPOLYKTaMU;

* PEMOHTOM M CEPBUCHBIM OOCITY’KUBAHHEM TEXHUKHU ¥ 000pYA0BaHUSI OMOINOTEKH;
* OMOIMOTEYHON TEXHUKOW U KaHIIETISIPCKUMHU MPUHAATIEKHOCTIMHU.

15. IlIkona co3aaer ycaoBHs AJsl COXPAHHOCTH alaparypbl, 000pYJO0BaHHS U UMYIIECTBA
OMOINOTEKN.



16. OTBETCTBEHHOCThH 32 CHCTEMAaTUYHOCTh M KQUeCTBO KOMILIEKTOBAHUS OCHOBHOTO (hoHIA
OMOJIMOTEKH, KOMIUIEKTOBaHHE Y4eOHOTO (POH/Ia B COOTBETCTBUH C (DeiepaibHBIMH MEPEUHIMU
y4eOHUKOB U Y4eOHO-METOANYECKUX M3IAHMA, CO3TaHHE HEOOXOUMBIX YCIOBHM JUIS
JEeSTEIbHOCTH OMOIMOTEKH HECET AUPEKTOP LIKOJIBI B COOTBETCTBUU C YCTABOM LIKOJIBI.

17. PexxuM pabOThI MIKOJbHON OMOIMOTEKH ONPENCIeTCs 3aBEAYIOIIMM OUOIHOTEKOM
(bubmoTeKapeM) B COOTBETCTBHHY C MTPABMIIAMU BHYTPEHHETO PACIOPSIKA IITKOJIBI.

V. Yupasienue. llITarsl

18. YnpaBneHue mKOIbHON OMOIMOTEKON OCYIIECTBISIETCS B COOTBETCTBUU C
3aKoHOJaTeNbCcTBOM Poccuiickoit denepalivii ¥ yCTaBOM IIKOJIBI.

19. O0uiee pyKOBOJCTBO AEATEIBHOCTHIO MIKOILHONW OMOIMOTEKH OCYIIECTBIISET AUPEKTOP
IIKOJTBI.

20. PykoBOACTBO MIKOJbHOW OMOJIMOTEKON OCYIIECTBIISET 3aBEAYIOMNN ONOIHMOTEKOM
(OubsmoTexapb), KOTOPBIN HECET OTBETCTBEHHOCTH B MPEENIaX CBOEH KOMIIETEHIIUU MIEPE]]
00IIECTBOM U AUPEKTOPOM IIKOJIbI, O0yYAIOLITUMHUCS, UX POAUTEISIMU (MHBIMH 3aKOHHBIMU
MIPEJICTAaBUTEIISIMA) 32 OPTAHU3AINIO U PE3YJIBTATHI ISATSIBHOCTH MKOJIBHON OMOIMOTEKN B
COOTBETCTBUU C (PYHKIMOHAIBHBIMH 0053aHHOCTSAMU, IPEYCMOTPEHHBIMH

KBTI (DUKAIIMOHHBIMU TPEOOBAHUSIMHE, TPYJAOBBIM JOTOBOPOM U YCTABOM IIIKOJIBI.

21. 3aBenyromuii OnbIMOTEKOM (OMOIMOTEKAPh) HA3HAYACTCS JUPEKTOPOM IIKOJIBI, MOKET
SIBJISITHCS YWICHOM I1€/1arOTMYeCKOr0 KOJUICKTHBA M BXOJIUTH B COCTaB IEarorndeckoro CoBeTa
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

22. 3aBenyomuii 6nbauorekoi (0nbimoTekapsb) pa3padaThiBaeT U MPEACTABIAET AUPEKTOPY
IIKOJIBI HAa YTBEPIKJICHUE CIICTYIOIINE JOKYMEHTBI:

a) MOJIOKCHHE 0 ONOIMOTEKe, MpaBUIIa MOJIb30BaHMS OMOIMOTEKOI;

0) CTpYKTYpY M LITaTHOE pacnucaHue OMOINOTEKH, KOTOpbIE pa3pabaThIBAIOTCS HA OCHOBE
00beMOB paboT, OTPEIETICHHBIX MOJIOKEHNUEM O IIKOJIbHON OMOINOTEKE C UCTIOJIH30BAHUEM
«MeXoTpacyieBbIX HOPM BPEMEHU Ha MIPOILECCHI, BBIMOIHAEMbIE B ONOINOTEKAX»
(IToctanoBnenne MuHucTepcTBa TpyAa U collManbHOro pa3sutus Poccuiickoit deneparuu ot 3
despanst 1997 r. Ne 6);

I') IUTAaHOBO-OTYETHYIO JIOKYMEHTAIHUIO;
1) TEXHOJIOTUYECKYIO JOKYMEHTAIHIO.

23. Ilopsa0K KOMITJIEKTOBaHMSI 1LITaTa IIKOJIbHON OMOIMOTEKN PETIIAMEHTUPYETCSI YCTaBOM
LIKOJIBI.

24. B nensix obecrieuenus qudpepeHnpoBaHHON pabOThI MIKOIBHON OMOIUOTEKH MOTYT
BBOJMTHCS TOJDKHOCTH: 3aBEYIOIINUNA OMOITHNOTEKOH, ONOIHOTEKaAPb.

25. TpynoBble OTHOILIECHHUS PAOOTHUKOB IIKOJBHON OUOIMOTEKN M CPeTHEH HIKOJIBI
PEryIUpPYIOTCS TPYAOBBIM JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JOJIKHBI IPOTUBOPEUNTH
3aKoHOAaTenbCTBY Poccuiickon denepannu o Tpyze.

VI. IIpaBa u 0013aHHOCTH OUOJINOTEKH

26. PaGOTHUKY MIKOJTBHOW OMOTMOTEKH UMEIOT MPABO:



a) CaMOCTOSTENILHO BHIOUPATh (POPMBI, CPEICTBA U METOIbI OMOINOTEYHO-MH(POPMAITHOHHOTO
o0cmyXuBaHMs 00Pa30BATEIBHOTO M BOCIIUTATEILHOTO MTPOIIECCOB B COOTBETCTBHH C LIEIISIMH U
3aJauaMy, YKa3aHHBIMHU B YCTaBE IIKOJIBI M MTOJIOKEHUH O HIKOJIBHON OnbIHoTEKE;

0) IPOBOIUTH B yCTAHOBJICHHOM MOPsAKE (PaKyIbTaTUBHBIC 3aHIATUS, YPOKU U KPYKKU
OMOIMOTEYHO-0MOIMOrpadUIecKuX 3HaHUNW U HHOOPMAITMOHHOU KYJIbTYPHI;

B) PEKOMEHI0BAaTh HCTOYHMKH KOMIUIEKTOBAHHS MH(POPMALIMOHHBIX PECYPCOB;

T') U3bIMATh M PEATM30BBIBATH JOKYMEHTHI U3 (DOH/IOB B COOTBETCTBUU C HHCTPYKIIMEH IO YIETY
oubmoTeyHoro GpoHaa;

1) ONIPEJIENSITh B COOTBETCTBUU C MPABUIIAMHU TTOJTH30BAHHUS MIKOJIBHON OMOIHMOTEKOM,
YTBEPXKJACHHBIMHU JIUPEKTOPOM IIKOJIBI, ¥ [0 COIIACOBAHHUIO C POJUTEIBCKUM KOMUTETOM HIIH
MOTICYUTEIILCKIM COBETOM BH/IBI U Pa3MEPhl KOMIICHCAIINH yiiepOa, HAHECEHHOTO
MOJIb30BaTEIIMU ONOIMOTEKH;

€) UMETbh €XKEroJHbIN OTIIYCK B COOTBETCTBUHM C JIOKAJIbHBIMA HOPMATUBHBIMU aKTAMU;
) OBITH MPEICTABICHHBIMU K PA3IHYHBIM (pOPMaM MOOIIPEHHUS;

3) y4acTBOBaTh B COOTBETCTBHHM C 3aKOHOAATEILCTBOM Poccuiickoit @denepanuu B padote
O6MOIMOTEYHBIX ACCOLMALIUN HITH COIO30B.

27. PaboTHuKH OMOIMOTEK 00SI3aHBI;

a) 00eCTeuuTh MOJIb30BATEISIM BO3MOKHOCTH Pa0OTHI ¢ HH()OPMAIIMOHHBIMHU pECYpPCaMu
OMOJINOTEKH;

0) nH(DOPMHUPOBATH MOJIB30BATEIICH O BUAAX MPEIOCTABISIEMbIX OMOIMOTEKOHN YCIIyT;
B) 00ECTICUNTh HAYIHYIO OpPTraHu3annio (GOHIOB U KaTaIoroB;

r) hopmupoBaTh POHBI B COOTBETCTBUU C YTBEPKICHHBIMU (hefiepaibHbIMU EPEUHIMU
y4eOHBIX U3aHUi, 00pa30BaTEIbHBIMUA IPOTPAMMaMH IIIKOJIBI, HHTEPECAMH, TOTPEOHOCTAMH U
3alpOCAMHU BCEX MEPEUYMCIECHHBIX BBILLIE KATETOPUI MTOJIb30BATENEH;

J) COBEPILIEHCTBOBATh MH(OpMaAIIMOHHO-0MOIHorpaduyeckoe 1 GMOIMOTEUHOE 0OCITYy)KUBAaHHE
II0JTb30BaTEIICH;

€) o0ecrieuuBaTh COXPAHHOCTh MCIIOJIb30BAaHUSI HOCUTENEH HH(OpMAIMK, X CHCTEMaTU3alltIo,
pa3MelIeHNe U XpaHEHUE;

’K) o0ecreunBaTh PeKUM padOThI MIKOJIBHON OMOIMOTEKH;
3) OTYUTHIBATHCS B YCTAHOBICHHOM TMOPSIKE TIEpe]] TUPEKTOPOM IIKOJIBI;

1) MOBBIIIATH KBATU(UKALIUIO.

VII. IIpaBa u 00s13aHHOCTH MOJIb30BaTe/1eil OMOIUOTEKH
28. Tlonp3oBaTenu OMOTUOTEKH UMEIOT MIPABO:

a) MOJIy4aTh MOJIHYI0 HHPOPMAIUIO O cocTaBe OMbIMoTeyHOro GoHaa, NHHOPMAIMOHHBIX
pecypcax u mpenoCcTaBIsieMbIX OMOIHMOTEKON yCiIyrax;

0) moJIB30BATHCS CIPABOYHO-OMOIMOrpaduyeckuM anmnapaTromMm OUOINOTEKH;

B) MoJIy4aTb KOHCYJIbTAHUOHHYIO ITOMOIIL B ITOUCKE U BBI60pC HCTOYHHUKOB I/IH(I)OpMaI_II/II/I;



T') MOJIy4aTh BO BPEMEHHOE MMOJIh30BaHNE Ha A0OHEMEHTE U B YUTAILHOM 3aJie TICYaTHHIE
U3JIaHUS U IpYTHe NCTOYHUKH UH(OPMALINN;

pit ) MpoaJIEBATh CPOK ITOJB30BaHUA TOKYMCHTAMMU,

€) MoJy4arh TeMaThueckue, akrorpaduveckue, yTOUHSIONME U Oubimorpaduveckue
CIIpaBKH Ha OcHOBE (hoH1a OMOITNOTEKH;

’K) y4aCTBOBaTh B MEPOIPUSATHUSIX, TIPOBOJUMBIX OMOINOTEKOH;

3) oOpamarses s pa3peieHns KOHPIUKTHOW CUTyalluu K AUPEKTOPY IIKOJIBI.
29. Ilonp30BaTENN MIKOJILHON OMOIMOTEKU 00S3aHBbI:

a) coOII0IaTh IIpaBuJIa MOJb30BaHUS IIIKOJIBHOW OMOIMOTEKOM;

0) Oepe’XHO OTHOCHTHCS K ITPOM3BEICHUSM IeUaTy (HE BBIPBIBATh, HE 3aru0aTh CTPAHMII, HE
JIeJIaTh B KHUTAX MOYEPKUBAHUS, IOMETKH ), UHBIM JOKYMEHTaM Ha Pa3InIHBIX HOCUTEIISX,
000pyI0BaHUIO, HHBEHTAPIO;

B) MOJIEPKUBATH MOPSII0K PACCTAHOBKU JJOKYMEHTOB B OTKPBITOM JI0CTYIIE€ OMOIMOTEKH,
PacCIOJIOKECHUA KAPTOYEK B KaTallOrax U KapTOTEKax;

F) IMOJIB30BATHCA ICHHBIMU U CIIPABOYHBIMU TOKYMCEHTAMH TOJIBKO B ITIOMCIHICHUHN 6I/I6J'II/IOTCKI/I;

1) YOeIUThCS TIPU TTOJTYYEHUH JJOKYMEHTOB B OTCYTCTBUH J1e(DEKTOB, a IpH OOHAPYKCHHUH
npouHpOpMUPOBATH 00 3TOM paboTHHKA OUOIMOTeKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE
neeKThI B CTaBAEMBIX JOKYMEHTAaX HECET IMOCIICTHUH MTOIh30BaATElb;

€) pacIHChIBATLCS B YUTATEIHCKOM (POPMYJISPE 32 KaXK/IbIH MOJTYICHHBIH TOKYMEHT
(uckimrouenue: odyyaronuecs: 1—4 xnaccos);

K) BO3BpAIaTh JOKYMEHTHI B HIKOJIBHYIO OMOIMOTEKY B YCTAaHOBIICHHBIE CPOKH;

3) 3aMEHSATH JJOKYMEHTHI TKOJIbHON OMOIMOTEKN B CIIy4ae UX YTPATHI WU TIOPYH UM
PaBHOLIEHHBIMH, THO0 KOMIICHCUPOBATh yIIEpO B pa3Mepe, YCTAaHOBJICHHOM MPaBHIIaMU
IOJI30BAHUS IIKOJIFHON OMOJIMOTEKOM;

1) TMOJTHOCTBIO PACCYUTATHCS C MIKOIBHOW OMOIMOTEKON MO UCTEYCHUN CPOKa O0yUEHUS UITH
paboTHI B IIKOJIE.

30. Iops1ok 1MOIB30BaHUS MIKOJIBHON OMOINOTEKOM:

a) 3aIUCh B IIKOJIbHYIO OMOIMOTEKY 00yYaromuXcs MPOU3BOIUTCS 110 CIIUCOYHOMY COCTaBY
KJ1acca, earornyeckux U MHbIX paOOTHUKOB LIKOJIbI - B MHAMBHUIYaJIbHOM IOPSIZIKE,
poauTenel (MHbIX 3aKOHHBIX MpeAcTaBuTeNei) o0yJaromuxcs — M0 Nacrnopry;

6) nepeperucTpanuns MOJIb30BaTENICH IIIKOJBHOW OMOINOTEKH IMPOU3BOAUTCS CIKETOAHO,

B) JIOKYMEHTOM, IIOJATBEPKJAIOIINM IIPABO MOJIb30BaHMs OMOINOTEKOM, SBISETCS YNTATENbCKUM
(opmyisp;

I') YUTATENbCKUN GOpMyIIsAp PUKCHPYET ATy BbIJAuu MOJIb30BATENIO JOKYMEHTOB U3 (poHaa
OMOIMOTEKH 1 UX BO3BpAIEHUS B OMOINOTEKY.

31. Topsimok mosib30BaHUsT A00HEMEHTOM:

a) MOJIb30BATENN UMEIOT MPABO MOJTYYUTh HA JJOM U3 MHOTOTOMHBIX U3JIaHUI HE OoJiee NBYyX
JIOKYMEHTOB OJITHOBPEMEHHO;

6) MaKCUMAJILHBIC CPOKH ITOJIb30BAHUA NOKYMCHTAMMU:

— y4eOHUKH, yuyeOHbIe MocoOuss — yueOHBIN TO/;



— Hay4HO-TIONyJISIpHasl, I03HaBaTeNbHAsl, XyJ0KECTBEHHAs IuTeparypa — 14 nHeil;
— MEPUOJUYECKUE U3IaHN, U3JaHUs NOBBILIEHHOIO CIIpoca — 7 JHEH;

B) [I0JIb30BATEIIM MOTYT ITPOJIUTH CPOK MOJIb30BaHUS TOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHUX TIOJIH30BATEINEH.

32. IlopsiioK 110JIb30BAHUS YUTAJIBHBIM 3aJI0M:
a) JOKYMEHTbI, IPeJHa3HAYEHHbIE /I pPa0OThl B YUTAIBHOM 3aJi€, Ha IOM HE BbIIAIOTCS;

6) OHIOUKIONCAUHN, CIIpaBOYHUKHU, PEAKHUEC, HCHHBIC U UMCIOIIHUECA B CAMHCTBCHHOM 3K3CMILIAPEC
JOKYMCHTBI BBIJIAIOTCA TOJIBKO JJIA pa60TbI B YUTAJIbHOM 3aJIC;

33. Tlopsimok pabOThI C KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B OMOIHMOTEKE:

a) paboTa ¢ KOMIIBPIOTEPOM YYaCTHHUKOB 00pa30BaTeIbHOrO Mpoliecca MPOU3BOAUTCS 110
rpaduKy, yTBEpPKICHHOMY AUPEKTOPOM IIKOJIBI U B IPUCYTCTBUU COTPYAHUKA OMOINOTEKH;

0) pazpemaeTcst paboTa 3a OJJHUM IEPCOHAIBHBIM KOMITBIOTEPOM HE 0oJiee IByX YeJIOBEK
OJIHOBPEMEHHO;

B) paboTa C KOMITBIOTEPOM IMPOU3BOAUTCS COTIACHO YTBEPHKICHHBIM CAHUTAPHO-THTUEHUICCKIM
TpeOOBAHUSM .
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